QuickBooks 2009 for Mac Comprehensive Report List

Complete List of QuickBooks 2009 for Mac Reports ——

Take better control of the money coming in and going out of your business. QuickBooks 2009
- for Mac has the robust, easy-to-use financial management tools, reports, and business features
your business needs. It's the best selling financial management software for Mac small
businesses.

QuickBooks 2009 for Mac comes with 100+ standard reports and graphs and the ability for you
to customize and build your own reports. You can even export your data to Microsoft® Excel to
conduct your own specific financial analyses. Use the new Cover Flow view to quickly find and
customize the report you want.

Key features and benefits include:

e Track expenses just by paying your bills. Track bills and get reminders when they're due. View
bills and create checks in one click and track your expenses automatically.

e Create invoices and track sales tax. Create invoices instantly. Calculate sales taxes automatically.

e Locate customer and vendor records instantly. Save time and give your customers excellent
service.

e Get the accounts and features you need. Answer easy questions about your business.
QuickBooks sets up your company file with the accounts you need.
Export data to Microsoft® Excel
Track employee time and job costs. Create reports comparing estimated costs to actuals.
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QuickBooks 2009 for Mac Comprehensive Report List

Company & Financial Reports

Find out how well your company is doing financially.

Profit and Loss

Ordinary Income/Expense
Incorne
Labar
Construction
Subcontractors
Total Construction
Total Incorne
Gross Profit
Expense
Job Expenzes
Equiprnent Rental
Job Materials
Total Job Expenses
Total Expense
Met Ordinary Incomne
Met Incorne

Income by Customer Summany

4,252.00 Bbercrombie, Kristy
i 281.149
£,232.38 TDthEIy Rmr;- Wristy 8811
5 532 38 al Bbererormbie, Kristy .
13.084.32 Ecker Designs
13,084.38 Office Repairs 1,219.69
Total Ecker Designs 1,219.69
A50.00 Jagobsen, Doug
1.302.251 . Paclhouse 5 044,42
5238 Totzl Jzcobzen, Doug 4,844 43
1,132.12
123212

Example 1: Profit & Loss Standard

Example 2: Income by Customer Summary

Profit & Loss
Report Name
Profit & Loss Standard

What It Answers
How much money did my company make or lose over a specific period of time?

What are the year-to-date transactions (and totals) for each income and expense
account, so | can determine what contributed to my company's net profit?

How do my income and expenses for a recent period of time compare to the entire
fiscal year to date?

Profit & Loss Detail

Profit & Loss Year to Date
Comparison

Profit & Loss Previous
Year Comparison

Profit & Loss by Job

Is my company making more money now than for the same period a year ago?

How much money is my company making or losing on each job?

How much money did my company make or lose on each business segment that
is tracked through QuickBooks classes?

Profit & Loss by Class

Income & Expenses
Report Name

What It Answers

What is the gross profit (sales minus cost of goods sold) received from each
customer?

What is the gross profit (sales minus cost of goods sold), broken down by
transaction, received from each customer?

What are my company's total expenses for each vendor?
What are my company's total expenses, per transaction, for each vendor?

How does my company's income compare to expenses? What are the largest
sources of income and expenses?

Income by Customer Summary

Income by Customer Detail

Expenses by Vendor Summary
Expenses by Vendor Detail

Income & Expense Graph
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QuickBooks 2009 for Mac

Balance Sheet & Net Worth

Comprehensive Report List

Report Name

What It Answers

Balance Sheet Standard

What is the value of my company (its assets, liabilities, and equity), showing me
the individual balances for each account?

Balance Sheet Detail

What is the value of my company (its assets, liabilities, and equity), showing me
the transactions and the starting and ending balances for each account?

Balance Sheet Summary

What is the value of my company (its assets, liabilities, and equity), showing me
the total balance for each type of account?

Previous Year Comparison

How has the value of my company (its assets, liabilities, and equity), changed
compared to the same date one year ago?

Net Worth Graph

How have my company's assets, liabilities, and equity (i.e., its net worth) changed

over a specific period of time?

Cash Flow

Report Name

What It Answers

Statement of Cash Flows

What was the cash inflow (from profit and additional cash received) and cash
outflow (cash spent) during a specific period of time?

Cash Flow Forecast

What income and expenses can | anticipate over the next few weeks from
receivables, payables, and banking?

Balance Sheet Statement of Cash Flows

RSSETS
Current Pssets

OFERATIMG ACTIVITIES

Met Income 2300
Becounts Receivable Sdjustrnents to reconcile Met Income
Iecourts Receivable 1,655 00 o net cash provided by operations:
Total Secourts Receivable 1.555.00 Eal il Card -112.80
Total Current Assets 1,555.00 Met cash provided by Operating Betivities 13580
TOTAL LSSETS 1 555,00 FIHAHCING ACTIITIES
LIAEILITIES & EQUITY Truck Logg, %, 8.500.00
Equity Opening Bal Equity -9,500 .00
Met Incorme 1,855.00 Net cash prowided by Financing Activities 000
Total Equity 1.556.00 Het cazh imerease for period 135 80
TOTAL LIABILITIES & EQUITY 1,555.00 Cazh at beginning of period -500.00
Cazh at end of period 53550
Example 3: Balance Sheet Standard Example 4: Statement of Cash Flows

INTUIT
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Customers & Receivables Reports

Find out how much money your customers owe and when it is due.

AR Aging Summary Customer Balance Summary
Current  1- 30 =30 TOTAL fbercrombie, Kristy
Cook. Brian Farnily Room Qz0.00
2nd stary 48830 0.0 000 43830 Remodel Bathroom —  -1832.00 -
Kitehen 5.95 D00 TOOOD 70595 Tetal Abererombie, Hristy -1et.
Tatal Cook, Brian  994.24 0.00 0000 1,194.25 Cock, Brizn w530
Pretell Estates i‘f‘t':':t‘:‘ry B
155 Wilks Blud. 565 36100 pO0.00  _ G34.65 ot I'; ‘-‘: by T e
Total Pretell Estates 566  -361.00 QODO0  FadES e HEE
Ecker Designs
TaTAL 43990 36100 159000  1,528.90 Cffice Repairs —300
Total Ecker Designs 429.00
Example 4: A/R Aging Summary Example 5: Customer Balance Summary
A/R Aging
Report Name What It Answers
A/R Aging S How much does each customer owe? How much of each customer's balance is
ging summary overdue?
A/R Aging Detail Which invoices or statement charges are due and overdue?

For the total amount owed by my customers, what proportion of that amount is

Account Receivable overdue? (i.e., show me a graph of the information in the A/R aging summary

Graph report.)
Open Invoices Which invoices or statement charges haven't been paid and when are they due?
Collections Report Which customers are overdue, how much do they owe, and what are their phone
numbers?
Customer Balance
Report Name What It Answers
Customer Balance Summary | How much does each customer owe?
Customer Balance Detail What payments and invoices make up each customer's current balance?
Transaction List by Customer | What transactions has my company had with each customer?
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QuickBooks 2009 for Mac

Comprehensive Report List

Sales Reports

Find sales information related to customers, items, sales reps, pending sales, and sales orders.

Sales by Month
Sale= by temn Detail
Finl's
500 - Type MNarne Bty Sales Price Prnount
0 Fart=
Oct '99 Moy '39 Decd-16,'99 Lumber
Rough
Sales Summary B Framing %74 05 Inaice Pretell Real Estate 1 405000 4,950.00
B Subs $-400.00 Invraice Echer Dasigns 1 00 .00 700,00
= Elﬂ Cha 1?33 Total Rough 5 50,00
Eepars: .
B nstoloion 397 Toral LY 5.050.00
SubTotal | $481.71 Tatal Parts 2.080.00
TOTAL 5 B50.00
By Item

Example 7: Sales Graph

Sales by Customer

Example 8: Sales by Item Detail

Report Name

What It Answers

Sales by Customer Summary

What are the total sales for each customer and job?

Sales by Customer Detall

What are the sales to each customer and job, broken down by transaction?

Pending Sales

Which sales are marked as pending?

Sales Graph

reps bring in the most income?

Which month has the highest sales revenue? Which items, customers, or sales

Sales by Item

Report Name

What It Answers

Sales by Item Summary

For each item or service: how many have been sold, what is the total dollar sales,
and what is its percentage of my total sales? Which items and/or services bring in

the most/least income?

Sales by Item Detail

What are the sales of each item, broken down by transaction?

Sales by Rep

Report Name

What It Answers

Sales by Rep Summary

What is the total sales for each sales representative?

Sales by Rep Detall

Which sales did each sales representative make?

INTUIT
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Jobs & Time Reports

Find out how well your company is doing at estimating jobs, how much time is spent on each job, and the
profitability of each job.

Job Profitability Summary
bet. Cost Mot Rewerme 3] Diff.

Job Estimates vs. Actuals Summanry

Cook, Erisn Est. Cost fct. Cost () Diff. Est. Rew fot. Rev (4] Diff.
Bher, Kris
#nd st . :
i 1505580 1SIE0E.DU 877 30 Witoher, 0500 000 -450500 4792.00  0.00 -4792.00
B.425.00 2,647 23 -3.77L.77 T.ADDS03.017.50 -3,492.00
Change Order #1 385940 g 1790 2a0.50 Bathroom 10 930,00 2,647 23 -8.282.77 12.201.50 3.017 50 -3 .284.00
Kitchen - Other  2.505.80 E00300 240290 Total Aper 000 S A0S mansf LS AT AT s
Total Kitchen BA0E0 10,7350 379270 Eoker Des
Office Rep 5.370.00 45000 482000 575750 49900 56850
Total Cook, Brian 2237660 2548150 3,041 Totsl EckerD 5.570.00 46000 4020000 575760 _480.00 5.268.50
TOTAL 2257683 2548150 310481 TOTAL 16,200.00 3,097 23 13 202 77 17,359.00 4,406 50 -13 552 50
Example 9: Job Profitability Summary Example 10: Job Estimates vs. Actuals Summary

Jobs & Profitability
Report Name What It Answers
Job Profitability Summary | What total amount has my company made or lost on each job?

For a particular job, what activities have generated the most (and least) profit?
You'll be prompted to select the job for which you want to run this report.

Profit & Loss by Job How much money is my company making or losing on each job?

What total amount has my company made or lost on each inventory item, part,
service, or expense for which we bill customers?

Unbilled Costs by Job What job-related expenses haven't been charged to customers?
Job Administration What is the state of each job?

Job Profitability Detail

Item Profitability

Job Estimates

Report Name What It Answers

Job Estimates vs. Actuals
Summary

How well does my company estimate the costs and revenue for each job?

How well does my company estimate the costs and revenue for each
aspect of a particular job?

How well did my company estimate the costs and revenue for each item,
part, service, or expense for which we bill customers?

Job Estimates vs. Actuals Detail

Item Estimates vs. Actuals

INTUIT Page 6 of 16 Have questions? Call (888) 859-4093



QuickBooks 2009 for Mac

Time

Comprehensive Report List

Report Name

What It Answers

Time by Job Summary

How much time did my company spend on each job?

Time by Job Detail

How much time did my company spend on each aspect of each job?

Time by Name

How much time has each employee (or subcontractor) spent on each job?

Time by Item

How much time has my company spent on each service we provide?

Time by Job Summany

Melton, Jobhnmy:Dertal office

Framing 2030
Total Melton, Johnmy:Dertal office
Teschner, Anton:Sun Room

Framing 200

Rernoval 3500

Total Teschner, frton:Sun Room

TOTAL

Example 11: Time by Job Summary
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Mileage by Job Summary

Freeman, Kirby
Remodel Bathroom
Tatal Freeman, Kirby

Jimenez, Cristina
Lltility Shed
Total Jimenez, Cristina

Frentice, &delaide
Hippodrome Flayhouse
Total Frentice, &delaide

TOTAL

Example 12:

hdiles Eillable Amount
172.00 E2.80
172.00 £2.80
28.00 10.23
28.00 10.23
110.00 40.18
11000 40,16
310,00 113,19

Mileage by Job Summary

Have questions? Call (888) 859-4093
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Vendors & Payables Reports

Find out how much money your company owes and how much of it is overdue.

Accounts Payable by Aging Period

W AmountDue

HB 1.000% Yendor Balance Summany
20 i - Lew Flumbing 1,200.00
Middlefield Drywall 2,400.00
Current 1-30 31-60 B1-30 130 Perry Windows & Doors  1,200.00
Accounts Payable by Vendor | B Ferry Windows %29 08 TDTTI:'EE'” s Thg B %
W Timberloft 1327 Agsa.0d

Sloan R oofing 1200

B Fatten Hardware 1279

B washuta & Son G OG

B C.U. Electric fagciat

Lt Plumbing 508

Example 13: A/P Graph

A/P Aging

Example 14: Vendor Balance Summary

Report Name

What It Answers

A/P Aging Summary

How much does my company owe each vendor? How much of the balance for
each vendor is overdue?

A/P Aging Detail

Which bills are due and overdue?

Accounts Payable Graph

For the total amount owed to vendors, what proportion of that amount is overdue?
(i.e., show me a graph of the information in the A/P aging summary report.)

Vendor Balances

Report Name

What It Answers

Vendor Balance Summary

What is my company's current balance with each vendor?

Vendor Balance Detall

What transactions make up my company's current balance with each vendor?

Unpaid Bills Detalil

How much does my company owe each vendor, and are any payments overdue?

Transaction List by Vendor

What transactions has my company had with each vendor?

1099

Report Name

What It Answers

1099 Summary

What amounts need to be reported for each vendor that receives a 1099-MISC
form? Important; Check this report before you print the forms.

1099 Detail

Which vendor transactions are subject to reporting on the 1099-MISC form?

INTUIT
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QuickBooks 2009 for Mac

Sales Tax

Comprehensive Report List

Report Name What It Answers

Sales Tax Liability

sales tax is currently due to be paid?

For my company's total sales, how much is taxable, at what rate, and how much

1099 Detail
Original  Paid .
Type Bocount froount froount . Balance Sales Tax Liability
C.U. Electric Sales Tax
] Mom-Taxable Taxable Tax  Tax Payable
Br-5303534 . Total Sales Sales Sales  Rate Collected Asof 731-03
Check Equipment Rental 1,300.00 130000  1,300.00 State Board >
Check Subcortracters . TEOLOD __ 7A0.00  3.050.00 East Bayshore 4,000.00 000 400000 7.5% 30000  300.00
Total C.U. Bectric 205000 2,050.00 SanDomingo 70000 500000 250000 85% 21250 21280
Gallion Masonry
34-562876S Total State Brd 11,500.00  5000.00 6,500 00 51240 51240
Chech Subcontractors 450.00 2450.00 850.00
Tatal Gallion Masanry 85000 &50.00 TOTAL 150000 500000 630000 51250 #1250
TOTAL 2,900.00 2,300.00
Example 15: 1099 Detail Example 16: Sales Tax Liability
INTUIT Page 9 of 16 Have questions? Call (888) 859-4093



QuickBooks 2009 for Mac Comprehensive Report List

Purchases

Find information about purchases and open purchase orders.

Purchases by Wendor Detail Open Purchase Orders
Tupe Hern Gty Price Balance Tupe Marne Deliv Date  Arnount
City of Middlefield
Check Permit 1 175.00 174.00 ; :
Total City of hiddlefield m Purchase Order hizClain Appliances 0252902000  Z,100.00
Kaswick Insulation Purchase Order Thomas Kitchen & Bath 01312000 0 232000
Check Wiindaom 1 Z80.00 250.00 Furchaze Order Permy Windows & Doors 01082000 10.00
Total Keswick Insulation 250,00 Purchase Order Timberdoft Lumber 03312000 6,075.00
Middlefield Drywall Purchase Order Permy Windows & Doors  D2A05/2000 7 820.00
Bill sclntractor 1 450.00  450.00 Purchase Order Perry Windows & Doors  0RO42000 233500
Bl Fubcentracter 1 7e0.00 _ 1,200.00 Purchase Order Patton Hardware Supplies D1/15/2000  3,460.20
Total MiddjeigliDrywal 120000 Purchase Order Larson Flooring DIAS2000 _4.750.00
TaTAL —1.625.00 Tatal 2965920
Example 17: Purchases by Vendor Detail Example 18: Open Purchase Orders

Purchases by Vendor
Report Name What It Answers
Purchase by Vendor Summary What are my company's total purchases from each vendor?

What are my company's total purchases, broken down by transaction, from
each vendor?

Purchase by Vendor Detall

Purchases by Item

Report Name What It Answers
For each item or service, how many has my company bought, and what is
Purchase by Item Summary the total amount spent?
: What are my company's total purchases for each item and service, broken
Purchase by Item Detail down by transaction?

Open Purchase Orders

Report Name What It Answers
For all open purchase orders, what are the vendor name, PO number, amount,
Open Purchase Orders order date, and the expected delivery date?
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Inventory

Find information about inventory value, stock status, and pending builds, including a worksheet for checking your
physical inventory.

Phy=ical Inventory Worksheet

Inventory Yaluation Summany Description  Wendaor OnHand Physical Count
On  Mwg fsset  Thof Retsil % of Cabinets
Hand Cost Malue Tot fsset Price Malue Tot Refail Cabinet Pullzs  Cabinet Pullz Patton Hardware ar
Cabinets Light Fime Light pine Patton Hardware 1
Pullz -3z ] 0 0% o 0 0.0% Cabirets Cabinetz  Thomas Kitchen 17
Light Pime: -1 1,500 1500  100% 1,799 -1,799 28.2% Cabinets - End
Cabinetz 17 1] 0 0% 14 -I38 1.7% Hardware
Total Cab _A&0 1500 100% -2, 0037 100.0°% Doorknobs $td Doorknobs — Patton Hardware
TOTAL =30 1500 A00% 2037 __400.0% Lk Doorknobs  Locking Patton Hardware G
Hardware 1]
Hardware - End
Example 19: Inventory Valuation Summary Example 20: Physical Inventory Worksheet

Inventory Valuation

Report Name What It Answers
Inventory Valuation Summary | What is the current asset and retail value of each inventory item?
Inventory Valuation Detalil Which transactions have affected the value of my inventory?

Inventory Stock Status

Report Name What It Answers
Inventory Stock Status by | What is the detailed information about each inventory item?
Item Includes stock on hand, to show if it's time to reorder.
Inventory Stock Status by | What is the detailed information about each inventory item, organized by vendor?
Vendor Includes stock on hand, to show if it's time to reorder.
Physical Inventory A worksheet that you can use to check your physical inventory against your
Worksheet QuickBooks records.
Inventory Price List What are the prices and vendors for items and services my company offers?
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Banking Reports

Find information about your banking transactions.

Deposit Detail Reconciliation Discrepancy
Type Hame fecount fmaunt Last Reconciled Type of Effect of
Payment  Teschrer, Ardon Checking 1,200.00 Changed Arnourt Change Change
TOTAL 0.00 31 Mar 2002
25 Jun 2002 14,23 Srnount changed -1.359
Payment  Cook, Brian Chiecking 4.223.41 2 Jun 2002 -245.00 frnount changed 12,00
TOTAL 0.00 TOTAL _do4
_ _ 31 May 2002
Deposit Checking 8,300.00 2 Jun 2002 1978 Deleted 1978
Payment  Teschrer, Anton Funds= -3,500.00 14 Jun 2002 5.2 friount Changed  -22.62
TOTAL -3.500.00 23 Jun 2002 -22.53 Uncleared 2255
A Jul 202 30:5.00 Srnount changed 45,100
TOTAL G G5
Example 25: Deposit Detail Example 26: Reconciliation Discrepancy
Banking
Report Name What It Answers
D it Detail Lists all deposited and undeposited payments, including the customer who made
eposit Detal the payment and how much of each payment was included in the deposit.
Check Detail What checks have been written, including the details of each one?

For a specified account, lists all checks that have been written so you can check
. for missing and duplicate check numbers. You can also use this report to check
Missing Checks for duplicate or missing invoices in accounts receivable or payments in a current
asset account.
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Accountant & Taxes Reports

Find information related to accounting activities and income tax preparation.

Income Tax Summary
General Ledger

Sch C
Tupe Marne Arnount Ealance Gross receipts or sales 101,737 54
Checking 345720 Bad debts from salesiservices 33049
Check Sergeant Ins -674.00 281220 Car and truck expenses 26510
Deposit 3,500.00 6,212.20 Insurance, ather than health 1,350.00
Total Checking 2.825 00 6,312.20 Rentdease other bus. prop. 240000
Repairs and maintenance 0.00
Becounts Receivable 21,189.59 Lhilities 151 61
Payment Jacobsen, Doug -2,000.00 19,189.59 Wages paid 17 203 75
Invaice Cook, Brian 220.00 19,409 .59 Labar, cost of goods 20,120.00
Total Accounts Receivable -1,780.00 19,409 .59 Materialsisupplies, COGS 28 759.70
Other costs, COGS 47500
Tax Line Unassigned [balance sheet ] 2383416
Example 27: General Ledger Example 28: Income Tax Summary
Account Activity
Report Name What It Answers
Trial Balance What is the ending balance for all accounts?

What is the recent activity in all my company's accounts, with beginning and
ending balances for each account?

Transaction Detail by Account | What are the recent transactions for each account in my Chart of Accounts?

Lists individual transactions, showing each account involved in a transaction
on a separate line.

Journal What are the most recent transactions, in chronological order?
What changes affected my company's books during a specified accounting

General Ledger

Transaction Detail by Date

Audit Trail period? Who made the changes?
Transaction List by Date What transactions were entered for a specified period of time?
Income Tax
Report Name What It Answers

Based on tax line assignments, what amounts does my company need to report
on its income tax forms?

Income Tax Detail What transactions make up each amount on my company's income tax forms?

Income Tax Summary
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Budgets Reports

Find out how well your company is doing in meeting its budgeted income and expenses.

Budget vs. Actual Budget vs, Actual by Month (@ Favourable
Jan ‘00 Budget $0Ower Budget % of Budget B Unfavourable
Ordinary Incorme/Expensa $inl's
Incorne 1]
Labar 13.621.25 8.500.00 612124 16003 % =300
Construction 2175600 120000 2058600  13130% 00
Tatal Incame 37725 Q70000 25 677.25 3647 % Oct'9g Mow '99 Dec1-15.'99
Gross Profit 3537725 9.700.00 5 67725 647 % Budget we, nctual wnccuum .":"-Ctual
Expense ;
Fuel 95 %8 10000 2472 25 3% (Sorted hy budget difference) M Budget
Bank Charges 26.00 15.00 10.00 16E.7% $in's
Total Expenza 5028 115.00 -G 72 3.7 % 500 = 1 T L
Met Ordinary Incorme 35,326.97 9.585.00  25.741.97 it
Het Incame 35,326.97 9,385.00 2574197 365 6% Payroll Expenses . Aytarmnobile
Conztruction Job Expenzes
Example 29: Budget vs. Actual Example 30: Budget vs. Actual Graph
Budgets
Report Name What It Answers
3 . What are my company's projected income and expenses for each
Profit & Loss Budget Overview month?

For the company as a whole, how do the actual income and
expenses compare to what has been budgeted?

Profit & Loss Budget by Job Overview What are my projected income and expenses for each job?

For each job, how do my actual income and expenses compare to
what I've budgeted?

Budget vs. Actual Graph Are my company’s income and expenses over or under budget?
Balance Sheet Budget Overview What are my projected assets, liabilities, equity for each month?

For the company balance sheet, how do my actual assets, liabilities,
and equity compare to what I've budgeted?

Profit & Loss Budget vs. Actual

Profit & Loss Budget vs. Actual by Job

Balance Sheet Budget vs. Actual
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Find lists of useful information about your company.

Budget vs. Actual Forecast Qverview
Jam ‘00 Budget § Over Budget % of Budget Jam ‘00 Feb 00
Ordinary Income/Expenze Ordinary Income/Expense
Incorne Incormne
Labar 1362125 250000 413135 160.3% Labar 8.500.00 10,000.00
Construction 2175600 1200.00 2055600  1313.0% Construction 120000 __ 90000
Total Incorme 3037726 8.700.00 2567725 2647 Total Incore Q.700.00 10,900.00
Grozsz Profit 3537726 970000 3567725 64T Gross Profit 9,700 .00 10,900.00
Expense Expenze
Fuel 2528 10000 472 I5.3% Fuel 100.00 12000
BankCharges 2500 _ 15.00 10.00 166.7 % Insurarice 40.00 0.00
Total Expense s0.28 _ 114.00 -fid 72 43 7% Total Expense 150.00 170,00
Het Ordinary Incorne 35,326.97 953500 25 741.47 686 Het Ordinary Incore 9,5580.00 10,7:30.00
Het Income 99,326.97 9,585.00 25 744.97 268 6% Het Income 9.550.00 10,730.00
Example 31: Customer Contact List Example 32: Vendor Phone List
Customer
Report Name What It Answers
Customer Phone List What is the phone number for each customer?
Customer Contact List What is the contact information and current balance of each customer?
Vendor
Report Name What It Answers
Vendor Phone List What is the phone number for each vendor?
Vendor Contact List What is the contact information and current balance for each vendor?
Employee
Report Name What It Answers
Employee Contact List What is the contact information and social security number for each employee?

Other Names
Report Name What It Answers

What are the phone numbers of the people on my Other Names list? What
transaction names (such as ATM) are on the list?

Other Names Contact List | What is the contact information for each name?

Other Names Phone List
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Listing

Comprehensive Report List

Report Name

What It Answers

Account Listing

What are the names of each of my company's accounts? What is the current
balance of each balance sheet account?

Item Price List

What is the price of each item or service my company sells?

Item Listing

What is the latest information (price, cost, quantity on hand, etc.) for each product
or service that my company sells?

Payroll Item Listing

What is the latest information (amount, rate, annual limit, agency, etc.) for the line
items in my company's payroll transactions?

Workers Comp Listing

What are my company's workers compensation job classification codes and their
rates?

Terms Listing

What are the due dates and discounts available for customer payments and
payments to vendors?

To Do Notes

What tasks on my To Do list haven't been done yet?

Memorized Transaction
Listing

What is the latest information for all memorized transactions?

tem Listing Fixed Asset Listing

term Type O Hand Price Cost tern Furchase Furchase Cost
Framing Servica b 55 00 b Date Descriptian
Installation Servica o 2500 o Computer 03031 2001 MEOQ: Laptop 2,000.00
Cabinets Inventory Fat 37 0.00 0.00 TD"'S“:' N Ehai” Eiﬁ:‘lﬁggg injs“_f::;_fha?rs 101033333

oows Tr e wi ite pin... 10, |

Harduware Inventogffgars -3 #0.00 £r.00 Irter. Tow Truck 1141352 Tow Truck i 5 000000
Counter Man-inwentory 1] 1,899.93 1,750.00
Lumber:Decking  Mon-inwentary 1] 220.00 0.oo
Finance Chy Cther Change 1] 10.0% 1]
San Domingo Sales Taw Hem I TAE I

Example 33:

INTUIT

Item Listing Example 34: Fixed Asset Listing
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	 Company & Financial Reports
	Profit & Loss
	Report Name
	What It Answers
	Profit & Loss Standard
	How much money did my company make or lose over a specific period of time?
	Profit & Loss Detail
	What are the year-to-date transactions (and totals) for each income and expense account, so I can determine what contributed to my company's net profit?
	How do my income and expenses for a recent period of time compare to the entire fiscal year to date?
	Is my company making more money now than for the same period a year ago?
	How much money is my company making or losing on each job? 
	How much money did my company make or lose on each business segment that is tracked through QuickBooks classes?
	Income & Expenses
	Report Name
	What It Answers
	What is the gross profit (sales minus cost of goods sold) received from each customer? 
	Income by Customer Detail
	What is the gross profit (sales minus cost of goods sold), broken down by transaction, received from each customer?
	What are my company's total expenses for each vendor?
	What are my company's total expenses, per transaction, for each vendor? 
	How does my company's income compare to expenses? What are the largest sources of income and expenses?
	 Balance Sheet & Net Worth
	Report Name
	What It Answers
	What is the value of my company (its assets, liabilities, and equity), showing me the individual balances for each account?
	Balance Sheet Detail
	What is the value of my company (its assets, liabilities, and equity), showing me the transactions and the starting and ending balances for each account?
	What is the value of my company (its assets, liabilities, and equity), showing me the total balance for each type of account? 
	How has the value of my company (its assets, liabilities, and equity), changed compared to the same date one year ago?
	How have my company's assets, liabilities, and equity (i.e., its net worth) changed over a specific period of time?
	Cash Flow
	Report Name
	What It Answers
	What was the cash inflow (from profit and additional cash received) and cash outflow (cash spent) during a specific period of time?
	What income and expenses can I anticipate over the next few weeks from receivables, payables, and banking?
	                         Example 3:  Balance Sheet Standard              Example 4:  Statement of Cash Flows

	 Customers & Receivables Reports
	A/R Aging
	Report Name
	What It Answers
	How much does each customer owe? How much of each customer's balance is overdue? 
	Which invoices or statement charges are due and overdue?
	For the total amount owed by my customers, what proportion of that amount is overdue? ( i.e., show me a graph of the information in the A/R aging summary report.) 
	Which invoices or statement charges haven't been paid and when are they due?
	Which customers are overdue, how much do they owe, and what are their phone numbers?
	Customer Balance
	Report Name
	What It Answers
	How much does each customer owe?
	What payments and invoices make up each customer's current balance?
	What transactions has my company had with each customer? 

	 Sales Reports
	Sales by Customer 
	Report Name
	What It Answers
	What are the total sales for each customer and job?
	What are the sales to each customer and job, broken down by transaction?
	Which sales are marked as pending?
	Which month has the highest sales revenue? Which items, customers, or sales reps bring in the most income? 
	Sales by Item 
	Report Name
	What It Answers
	For each item or service: how many have been sold, what is the total dollar sales, and what is its percentage of my total sales? Which items and/or services bring in the most/least income?
	What are the sales of each item, broken down by transaction? 
	Sales by Rep 
	Report Name
	What It Answers
	What is the total sales for each sales representative?
	Which sales did each sales representative make?

	 Jobs & Time Reports
	Jobs & Profitability 
	Report Name
	What It Answers
	What total amount has my company made or lost on each job? 
	For a particular job, what activities have generated the most (and least) profit? You'll be prompted to select the job for which you want to run this report.
	How much money is my company making or losing on each job?
	What total amount has my company made or lost on each inventory item, part, service, or expense for which we bill customers?
	What job-related expenses haven't been charged to customers? 
	What is the state of each job?
	Job Estimates
	Report Name
	What It Answers
	How well does my company estimate the costs and revenue for each job?
	How well does my company estimate the costs and revenue for each aspect of a particular job?
	How well did my company estimate the costs and revenue for each item, part, service, or expense for which we bill customers?
	 Time
	Report Name
	What It Answers
	How much time did my company spend on each job?
	How much time did my company spend on each aspect of each job?
	How much time has each employee (or subcontractor) spent on each job?
	How much time has my company spent on each service we provide?

	 Vendors & Payables Reports
	A/P Aging
	Report Name
	What It Answers
	How much does my company owe each vendor? How much of the balance for each vendor is overdue?
	Which bills are due and overdue?
	For the total amount owed to vendors, what proportion of that amount is overdue? (i.e., show me a graph of the information in the A/P aging summary report.) 
	Vendor Balances
	Report Name
	What It Answers
	What is my company's current balance with each vendor? 
	What transactions make up my company's current balance with each vendor?
	How much does my company owe each vendor, and are any payments overdue?
	What transactions has my company had with each vendor?
	1099
	Report Name
	What It Answers
	What amounts need to be reported for each vendor that receives a 1099-MISC form? Important: Check this report before you print the forms.
	Which vendor transactions are subject to reporting on the 1099-MISC form?
	 Sales Tax
	Report Name
	What It Answers
	For my company's total sales, how much is taxable, at what rate, and how much sales tax is currently due to be paid?

	 Purchases
	Purchases by Vendor
	Report Name
	What It Answers
	What are my company's total purchases from each vendor?
	What are my company's total purchases, broken down by transaction, from each vendor?
	Purchases by Item
	Report Name
	What It Answers
	For each item or service, how many has my company bought, and what is the total amount spent?
	What are my company's total purchases for each item and service, broken down by transaction?
	Open Purchase Orders
	Report Name
	What It Answers
	For all open purchase orders, what are the vendor name, PO number, amount, order date, and the expected delivery date?

	 Inventory
	Inventory Valuation
	Report Name
	What It Answers
	What is the current asset and retail value of each inventory item?
	Inventory Valuation Detail
	Which transactions have affected the value of my inventory?
	Inventory Stock Status
	Report Name
	What It Answers
	Inventory Stock Status by Item
	What is the detailed information about each inventory item?                         Includes stock on hand, to show if it's time to reorder.
	Inventory Stock Status by Vendor
	What is the detailed information about each inventory item, organized by vendor? Includes stock on hand, to show if it's time to reorder.
	A worksheet that you can use to check your physical inventory against your QuickBooks records.
	What are the prices and vendors for items and services my company offers?

	  Banking Reports
	Banking
	Report Name
	What It Answers
	Lists all deposited and undeposited payments, including the customer who made the payment and how much of each payment was included in the deposit.
	What checks have been written, including the details of each one?
	For a specified account, lists all checks that have been written so you can check for missing and duplicate check numbers. You can also use this report to check for duplicate or missing invoices in accounts receivable or payments in a current asset account.

	 Accountant & Taxes Reports
	Account Activity
	Report Name
	What It Answers
	What is the ending balance for all accounts?
	General Ledger
	What is the recent activity in all my company's accounts, with beginning and ending balances for each account?
	What are the recent transactions for each account in my Chart of Accounts? 
	Lists individual transactions, showing each account involved in a transaction on a separate line.
	What are the most recent transactions, in chronological order?
	What changes affected my company's books during a specified accounting period? Who made the changes?
	What transactions were entered for a specified period of time?
	Income Tax
	Report Name
	What It Answers
	Based on tax line assignments, what amounts does my company need to report on its income tax forms?
	What transactions make up each amount on my company's income tax forms?

	 Budgets Reports
	Budgets
	Report Name
	What It Answers
	What are my company's projected income and expenses for each month?
	For the company as a whole, how do the actual income and expenses compare to what has been budgeted?
	What are my projected income and expenses for each job?
	For each job, how do my actual income and expenses compare to what I’ve budgeted?
	Are my company’s income and expenses over or under budget?
	What are my projected assets, liabilities, equity for each month?
	For the company balance sheet, how do my actual assets, liabilities, and equity compare to what I’ve budgeted? 

	 List Reports
	Customer
	Report Name
	What It Answers
	What is the phone number for each customer?
	What is the contact information and current balance of each customer?
	Vendor
	Report Name
	What It Answers
	What is the phone number for each vendor?
	What is the contact information and current balance for each vendor?
	Employee
	Report Name
	What It Answers
	What is the contact information and social security number for each employee?
	Report Name
	What It Answers
	What are the phone numbers of the people on my Other Names list? What transaction names (such as ATM) are on the list?
	What is the contact information for each name?
	 Listing
	Report Name
	What It Answers
	What are the names of each of my company's accounts? What is the current balance of each balance sheet account?
	What is the price of each item or service my company sells?
	What is the latest information (price, cost, quantity on hand, etc.) for each product or service that my company sells?
	What is the latest information (amount, rate, annual limit, agency, etc.) for the line items in my company's payroll transactions?
	What are my company's workers compensation job classification codes and their rates?
	What are the due dates and discounts available for customer payments and payments to vendors?
	What tasks on my To Do list haven't been done yet?
	What is the latest information for all memorized transactions? 



